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* Mandatory fields

Company Account Application form

BTA_DK_CompanyApp_May2014
American Express Services Europe Limited Branch, Denmark, branch of American Express Services Europe Limited (England), Turesensgade 22, 5.,  
DK-1368 Copenhagen K, Denmark CVR nr.: 33 07 04 03. American Express Services Europe Limited is authorised in the United Kingdom by the  
Financial Conduct Authority under the Payment Services Regulations 2009 (reference number 415532) for the provision of payment services

1. Company Details

Registered Company Name*:

Registered Address*:

Postcode and City*:

CVR number*:

Office Telephone Number*:

Fax Number:

Contact Person*:

Office Telephone Number*:

Email address:

Industry Type*:

Estimated annual turnover on the account*: DKK 
The company already has an agreement  

with American Express regarding:  Card        Business Travel Account

If the company is a wholly owned subsidiary, please enter information about parent company below:

Parent Company Name:

CVR number:

2. Travel Agency Details

Travel Agency Name*:

Address*:

Postcode and City*:

Contact Person*: 

Telephone Number*:

E-mail Address: 

Internal use

BTA –  –   
Must match BTA Unique Reference received when opening a VAP request.

Please enclose a certificate of registration, the most recent set of annual accounts and other relevant information that confirm information given in 
this application (e.g. annual report). When the application form is completed and signed, please return it to your American Express representative 
or send it to: American Express Services Europe Limited Branch, Denmark, branch of American Express Services Europe Limited (England), 
Turesensgade 22, DK-1368 Copenhagen K, Phone: +45 70 20 44 99, Fax: +45 33 70 24 25. If sending documents by email, please remember that 
the internet can be insecure.
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Ansøgning om Rejsekonto

* Obligatoriske felter

BTA_DK_CompanyApp_May2014
American Express Services Europe Limited Branch, Denmark, filial af American Express Services Europe Limited (England), Turesensgade 22, 5., DK-1368 
København K, Danmark, CVR nr.: 33 07 04 03.
American Express Services Europe Limited er autoriseret i Storbritannien af Financial Conduct Authority i henhold til Payment Services Regulations 2009 
(referencenummer 415532) for udøvelse af betalingstjenester.

1. Oplysninger om virksomheden

Registreret firmanavn*:

Registreret adresse*:

Postnummer og by*:

CVR nr.*:

Telefonnummer til arbejdspladsen*:

Fax:

Kontaktperson*:

Telefonnummer til arbejdspladsen*:

E-mail:

Branche*:

Estimeret årligt forbrug på kontoen*: DKK 
Virksomheden er allerede  

kunde hos American Express og har:  Kort         Rejsekonto/BTA

Hvis virksomheden er et helejet datterselskab, udfyld oplysninger om moderselskabet nedenfor:

Moderselskabets navn:

CVR nr.:

2. Oplysninger om virksomhedens rejsebureau

Rejsebureauets navn*:

Adresse*:

Postnummer/by:

Kontaktperson hos rejsebureauet*:

Telefonnummer*:

 E-mail:

Til internt brug

BTA –  –   
Skal matche BTA referencen fra dit VAP request.

Vedlæg registreringsbevis, seneste årsregnskab og andre relevante oplysninger, der bekræfter de oplysninger, du har angivet i denne ansøgning 
(f.eks. årsrapport). Når ansøgningsskemaet er udfyldt og underskrevet, skal du returnere det til din kontaktperson hos American Express eller 
sende det til: American Express Services Europe Limited Branch, Danmark, filial af American Express Services Europe Limited (England), 
Turesensgade 22, DK-1368 København K, telefon: +45 70 20 44 99, fax: +45 33 70 24 25. Vær opmærksom på, at det kan være usikkert at sende 
dokumenter via e-mail.

American Express® Business Travel Account
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Company Account Application form

American Express Business Travel Account

BTA_DK_CompanyApp_May2014
American Express Services Europe Limited Branch, Denmark, branch of American Express Services Europe Limited (England), Turesensgade 22, 5.,  
DK-1368 Copenhagen K, Denmark CVR nr.: 33 07 04 03. American Express Services Europe Limited is authorised in the United Kingdom by the  
Financial Conduct Authority under the Payment Services Regulations 2009 (reference number 415532) for the provision of payment services

3. Invoice Details

Billing Frequency:

 Monthly Invoice (enter day 1-31):		

 Bi-weekly (enter day 1-7):		

 Weekly (enter day 1-7):		

References (For example: Project Number, Department, Employment Number):

Reference 1 (max 9):

Reference 2 (max 24):

Reference 3 (max 10):

Reference 4 (max 10):

Enrolment to BTAConnect:

Your Business Travel Account Statement will be available in the online tool BTAConnect. The tool provides 
a variety of other functionalities that help you manage the BTA. The tool is available via the online 
environment of American Express @ Work. Please detail in the fields below the person(s) who should have 
access to BTAConnect. All fields are mandatory for each user. It is strongly recommended that at least 
two contacts are listed to cover in case of absence.

Statement recipient 1

Statement Recipient’s First Name*:

Statement Recipient’s Last Name*:

Office Telephone Number*:

Office Address*:

Postcode and City*:

Office E-mail Address*:

Authentication information for statement recipient 1

Memorable Date* (dd/mm):

Clue To Memorable Date*:
Verification Code* (last 4 digits of  

Office Tel. Number):

Statement recipient 2

Statement Recipient’s First Name:

Statement Recipient’s Last Name:

Office Telephone Number:

Office Address:

Postcode and City:

Office E-mail Address:
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Ansøgning om Rejsekonto

* Obligatoriske felter

BTA_DK_CompanyApp_May2014
American Express Services Europe Limited Branch, Denmark, filial af American Express Services Europe Limited (England), Turesensgade 22, 5., DK-1368 
København K, Danmark, CVR nr.: 33 07 04 03.
American Express Services Europe Limited er autoriseret i Storbritannien af Financial Conduct Authority i henhold til Payment Services Regulations 2009 
(referencenummer 415532) for udøvelse af betalingstjenester.

American Express Business Travel Account

3. Faktureringsinformation 

Fakturafrekvens

 Månedlig, Opgiv dato (1-31):		

 Hver 14. dag, Opgiv dag (1-7):		

 Ugentlig, Opgiv dag (1-7):		

Referencer (f.eks. projektnummer, afdeling, medarbejdernummer):

Reference 1 (max 9 karakterer):

Reference 2 (max 24 karakterer):

Reference 3 (max 10 karakterer):

Reference 4 (max 10 karakterer):

Forbindelse til BTAConnect:

Fakturaen for jeres rejsekonto vil blive gjort tilgængelig online i værktøjet BTAConnect. Værktøjet omfatter 
en række øvrige funktioner, der letter fakturaafstemning. I får adgang til værktøjet via webportalen 
American Express @ Work. Brug felterne til at angive de personer, der skal have adgang til BTAConnect. 
Alle felter er obligatoriske for hver enkelt bruger. Vi anbefaler, at der angives mindst to fakturamodtagere 
med henblik på at dække eventuelt fravær

Fakturamodtager 1:

Fakturamodtagerens fornavn*:

Fakturamodtagerens efternavn*:

Telefonnummer til arbejdspladsen*:

Adresse til arbejdspladsen*:

Postnummer og by*:

Arbejds e-mail*:

Bekræftelsesoplysninger for Fakturamodtager 1:

Mindeværdig dato (dd/mm)*:

Ledetråd til datoen*:
Bekræftelses PIN (de sidste fire cifre i 

 dit arbejdstelefonnummer)*:

Fakturamodtager 2: 

Fakturamodtagerens fornavn:

Fakturamodtagerens efternavn:

Telefonnummer til arbejdspladsen:

Adresse til arbejdspladsen:

Postnummer og by:

Arbejds e-mail:



3

* Mandatory fields

Company Account Application form

American Express Business Travel Account

BTA_DK_CompanyApp_May2014
American Express Services Europe Limited Branch, Denmark, branch of American Express Services Europe Limited (England), Turesensgade 22, 5.,  
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3. Invoice Details (cont.)

Authentication information for statement recipient 2

Memorable Date (dd/mm):

Clue To Memorable Date:
Verification Code (last 4 digits of  

Office Tel. Number):
The Statement Recipients will receive a separate e-mail with user details for @ Work. The user 
details and codes are personal and may only be used by the appointed user and must be protected 
from unauthorised use.

4. Customer Ownership and Control Structure

In order to fulfil the requirements set out in the Danish Act to Prevent Money  
Laundering and Financing of Terrorism, American Express needs certain information  
about the ownership structure and the activity of the Applicant before we can provide  
our service. 

Please state what type of organisation the applicant is*:

 � The applicant is a company within the European Economic Area (EEA) that is listed on a 
regulated market.

Name of the market:      

 � The applicant is a Danish authority or a Danish state or municipal agency.

 �  The applicant is a company within the EEA that is not listed on a regulated market 
(limited company, partnership or similar). Please complete the “Beneficial Ownership 
Information” form with information on all persons who directly or indirectly own or 
control more than 25% of the company.

 � The applicant is an association or foundation. Please provide documentation about the 
organisation’s business purpose/purposes and governing body representatives.

For any queries please contact your American Express representative or call +45 70 20 44 99
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American Express Business Travel Account

3. Faktureringsinformation (forsat.)

Bekræftelsesoplysninger for Fakturamodtager 2:

Mindeværdig dato (dd/mm):

Ledetråd til datoen:
Bekræftelses PIN (de sidste fire 

cifre i dit arbejdstelefonnummer):
Fakturamodtagerne vil modtage en separat e-mail med login oplysninger til @ Work. Bruger ID  
og password er personligt og må kun benyttes af den bruger, det er udstedt til og skal beskyttes 
mod misbrug.

4. Information om ejerforhold

For at opfylde kravene i den danske lovgivning om forebyggende foranstaltninger  
mod hvidvask af penge og finansiering af terrorisme skal American Express bruge  
visse oplysninger om ejerskabsstrukturen og ansøgerens aktivitet, før vi kan levere  
vores service.

Angiv, hvilken type organisation virksomheden er*:

 � Denne ansøgning gælder for en virksomhed inden for Det Europæiske Økonomiske 
Samarbejdsområde (EØS), hvis værdipapirer er optaget til handel på et reguleret marked. 

Markedets navn:	

 � Ansøgningen gælder for en dansk offentlig myndighed/instans. 

  �Ansøgeren er en virksomhed inden for EØS, som ikke er registreret på et reguleret 
marked (et selskab med begrænset hæftelse, et interessentskab eller tilsvarende). 
Udfyld formularen "Oplysninger om egentligt ejerskab" med oplysninger om alle 
personer, som direkte eller indirekte ejer eller kontrollerer mere end 25 % af 
virksomheden.

 � Ansøgeren er en forening eller fond. Vedlæg dokumentation for organisationens 
forretningsformål og ledelsesrepræsentanter.

Har du spørgsmål, er du naturligvis velkommen til at kontakte os på telefon +45 70 20 44 99
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5. Affirmation

By completing and submitting this application we confirm that we are authorised to provide the personal data included in this application 
to American Express Services Europe Limited Branch, Denmark branch of American Express Services Europe Limited (England) 
(“American Express”). We acknowledge that personal data provided in this application may be processed in accordance with applicable data 
protection law for the purposes of administrating our participation in the Programme(s). For further information on how American Express collects 
and processes data please refer to the Terms and Conditions provided with this application. 
We warrant that all information submitted in this application and, if appropriate the “Beneficial Ownership Information” form is correct and that 
we will immediately notify American Express of any changes. We have notified the persons named in this application and its annexes that we have 
disclosed their details. We authorise American Express to contact our bankers or any other source to obtain any information it requires to establish 
the Account.
We assume responsibility for all charges incurred by our directors, employees or contractors and for implementing and exercising reasonable 
measures and controls to ensure that the Account is used only in accordance with the Terms and Conditions provided with this application. 
We understand that American Express may decline this application without giving a reason and without entering into any correspondence.

New Clients By signing this application we accept the Terms and Conditions provided with this application and request that American Express 
open an American Express Business Travel Account.

Existing Clients By signing this application we request that American Express open a new American Express Business Travel Account. We 
acknowledge that we are now enrolling in a new Programme and the American Express Corporate Payments Terms and Conditions that we 
previously accepted, which American Express has provided with this application for reference, apply to the new Programme.
The application must be signed by the person(s) who has (have) been granted signing authority or power of attorney by the company 
according to its certificate of registration

Date*:

D  D  M  M  Y  Y

Signature* (of authorised company signatory)

✗

Name*:

CPR Number*: –   (DDMMYY - NNNN)
If you do not have a Danish CPR Nr, or if you are not registered in the National Population 
Register, please provide your date and place of birth, nationality as well as your residential 
address. Please also provide a copy of your valid passport with this application*. 

Residential Address:

Postcode and City:

Country:   Nationality:  

Date of Birth (DDMMYY): 	 Place of Birth: 

Date:

D  D  M  M  Y  Y

Signature (of authorised company signatory)

✗

Name:

CPR Number: –   (DDMMYY - NNNN)

If you do not have a Danish CPR Nr, or if you are not registered in the National Population 
Register, please provide your date and place of birth, nationality as well as your residential 
address. Please also provide a copy of your valid passport with this application.

Residential Address:

Postcode and City:

Country:   Nationality:  

Date of Birth (DDMMYY): 	 Place of Birth: 

4

Ansøgning om Rejsekonto

* Obligatoriske felter

BTA_DK_CompanyApp_May2014
American Express Services Europe Limited Branch, Denmark, filial af American Express Services Europe Limited (England), Turesensgade 22, 5., DK-1368 
København K, Danmark, CVR nr.: 33 07 04 03.
American Express Services Europe Limited er autoriseret i Storbritannien af Financial Conduct Authority i henhold til Payment Services Regulations 2009 
(referencenummer 415532) for udøvelse af betalingstjenester.

American Express Business Travel Account

G
C

P1
12

3 
D

A
N

 0
51

4

5. Samtykkeerklæring

Ved at udfylde og indsende denne ansøgning bekræfter vi, at vi har tilladelse til at videregive de persondata, der er indeholdt i denne 
ansøgning, til American Express Services Europe Limited Branch, Denmark filial af American Express Services Europe Limited (England) 
("American Express"). Vi er indforstået med, at de persondata, vi videregiver i denne ansøgning, bliver behandlet i overensstemmelse med den 
gældende lov om persondatabeskyttelse med det formål at administrere vores deltagelse i programmet/programmerne. Yderligere oplysninger 
om, hvordan American Express indsamler og behandler data, findes i de Vilkår og betingelser, der er vedlagt denne ansøgningsblanket. 
Vi garanterer, at alle oplysninger indsendt i denne ansøgning – og hvis relevant også formularen "Oplysninger om egentligt ejerskab" – er 
korrekte, og at vi straks vil underrette American Express om eventuelle ændringer. Vi har underrettet personerne anført i denne ansøgning og 
dens bilag om, at vi har videregivet deres oplysninger. Vi giver American Express lov til at kontakte vores bank eller andre kilder med henblik på 
at indhente de oplysninger, der måtte være nødvendige for at oprette kontoen.
Vi påtager os ansvaret for enhver debitering, som foretages af vores direktører, medarbejdere eller leverandører, samt for at implementere og 
gennemføre rimelige tiltag og kontrolforanstaltninger, som har til formål at sikre, at kontoen alene anvendes i overensstemmelse med de Vilkår 
og betingelser, der er vedlagt denne ansøgningsblanket. Vi er indforstået med, at American Express kan vælge at afvise denne ansøgning uden 
at angive en grund og uden korrespondance om dette.

Nye kunder Ved at underskrive denne ansøgning accepterer vi de Vilkår og betingelser, der er vedlagt denne ansøgningsblanket,  
og anmoder om, at American Express opretter et American Express Business Travel Account.

Eksisterende kunder Ved at underskrive denne ansøgning anmoder vi om, at American Express opretter et nyt American Express Business 
Travel Account. Vi er indforstået med, at vi nu tilmelder os et nyt program, og at de Vilkår og betingelser for American Express Corporate 
Payments, som vi tidligere har accepteret, og som til information er vedlagt denne ansøgningsblanket, gælder for det nye program.
Ansøgningen skal underskrives af den (de) person(er), som er tegningsberettiget i virksomheden, eller som har fuldmagt til at underskrive.

Dato*:

D  D  M  M  Å  Å

Underskrift (af tegningsberettigede)*

✗

Navn*:

CPR nr.*: –   (DDMMÅÅ - NNNN)
Hvis du ikke har et dansk CPR-nummer, eller hvis du ikke er registreret i folkeregisteret, skal 
du oplyse din fødselsdato, dit fødselssted, din nationalitet og din privatadresse. Du skal også 
indsende en kopi af dit gyldige pas sammen med denne ansøgning*.

Privatadresse:

Postnummer/by:

Land:   Nationalitet: 

Fødselsdato (DDMMÅÅ): 	 Fødselssted: 

Dato:

D  D  M  M  Å  Å

Underskrift (af tegningsberettigede)

✗

Navn:

CPR nr.: –   (DDMMÅÅ - NNNN)

Hvis du ikke har et dansk CPR-nummer, eller hvis du ikke er registreret i folkeregisteret, skal 
du oplyse din fødselsdato, dit fødselssted, din nationalitet og din privatadresse. Du skal også 
indsende en kopi af dit gyldige pas sammen med denne ansøgning.

Privatadresse:

Postnummer/by:

Land:   Nationalitet: 

Fødselsdato (DDMMÅÅ): 	 Fødselssted: 


	Radio Button331: Off
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	DANISH: 
	ENGLISH: 
	CLEAR: 
	PRINT: 
	Radio Button33: Off
	Text36: 
	Text37: 
	Text38: 
	Text39: 
	Text40: 
	Text41: 
	Text42: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	Text48: 
	Text49: 
	Text50: 
	Text51: 
	Text52: 
	Text53: 
	Text54: 
	Text55: 
	Text56: 
	Text25: 
	Radio Button70: Off
	Text57: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text58: 
	Text59: 
	Text60: 
	Text61: 
	Text62: 
	Text63: 
	Text64: 
	Text65: 
	Text66: 
	Text67: 
	Text68: 
	Text69: 
	Text70: 
	Text71: 
	Text72: 
	Text73: 
	Text74: 
	Text75: 
	Text76: 
	Text77: 


